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Format of Exam Report (As per NAAC) 
 
Introduction 
 

To test the Students for their knowledge which they receive in colleges in 
the different form like lectures practical’s field work and other seminar guest 
lecturers orientations etc. the university has decided to conduct the internal exams 
before university exams the purpose is also to get practices to the students of 
writing exams before university exams thus the students feet need to study for both 
exams which ultimately improves the study habits of students. 

These internal exams are conducted by the respective colleges before the 
university find exams at the end of every semester the viva voce is also conducted 
after the internal exams the assessment is done after the exams  
And the list of marks are submitted to the university before due date these marks 
are unclouded for the final assessment of students with university exams. 
 
Majar Activities  
 

1) The internal exam with viva voce for both half were conducted successfully 
the collected marks were forwarded to university through principal. 

 
Term End Exam. 
 

The evaluated marks were collected and the mark list were forwarded to 
university through principal. 

All the marks of students evaluation was collated and forwarded to 
university through principal  
Proposed  Plan . 
1) To prepare the students for Exam  
2) To increase the days of internal exam. 
3) To prepare plan for next year.  
Objective of evaluation & Exam 
 
Objective :- 
 

The Examination committee is an apex body of the institute which is headed 
by the Examination Coordinator and a few faculty members and shall be facilitated 



by three sections: Examination, Record Maintenance and Administration, the main 
function of this committee is to carry out examinations, publish results and award 
certificates (provided by the University and institute) to the students, keeping the 
record of each and every issue related to the examination and organizing 
workshops and seminars for the improvement of the examination system are also 
the responsibilities of this committee. 

The examination committee engages in activities that support the technical 
elements related to the development, maintenance and administration of 
examinations. 

 
Responsibilities :- 
 
All members of the examination committees are responsible for: 
* prepare exams schedules and submit them to the department head. 
* Certain that the exams are devoid of any typing errors and are of  
   good quality. 
* holding meetings as required. 
* putting the objectives (duties) of the committees into practice. 
* make sure that exams are prepared one month in advance. 
 
Mission :-  
The missions of the examination committee are: 
* To design proper exam profiles 
* To evaluate that the ultimate objectives of the course have been  
   achieved. 
* To set exams in order to assess whether students have been  
    benefited or not from the courses as expected and plan out  
   strategies accordingly. 
 
 
Vision :- 
The visions of the examination committee are. 
* To maintain accepted procedures. 
* To keep providing qualitative and reliable educational assessment. 
* To keep encouraging students in getting academic excellence. 
 



Exam Committee 
 
Structure of Committee 

Sr. No. Name Designation 
1 Prof. Dr.P.S.Patil Chairman 
2 Prof. D.R.Dhage  Member 
3 Prof. Dr. Anita M. Khedkar Member 
4 Prof. Dr. S.R.Chavan Secretary 

 
 
Annual Plan of the committee –2024-25 
 
Sr.No. Month Activities 

1 Jun Preparation of Annual Planning and Planning Meeting  

2 July Meeting of Exam Committee 

3 Aug Admission Process 

4 Sep Exam Committee Meeting of Internal Exam 

5 Oct Conduct the Exam. and submitted Interne works to NMU  

6 Nov Prepare of Internal Exam  

7 Jan ------ 

8 Feb Exam Committee Meeting 

9 March Conduct of Internal Exam  

10 April Internal and External Viva- Voce Submit Internal Marks 

to N.M.U. Jalgaon Term End Evolution, Prepare & 

Conduct of External Exam  

11 May -----   

  
Meetings of the committee 
 
1. 17/09/2024 
2. 24/01/2025 
 
 
 



Methods of used for Evolution – 
1. Internal Written Exam  
2. Assignments, Presentation  
3. Field Work Seminars 
4. Viva – Voce 
5. Records of all Activities (Field Work  File, Orientation Visit, Village Camp, 
Study Tour. Etc.) 
 
Details of Internal Exam – Sem. I (Sep. 2024) 
 

No. Title of 
Program/ Class Sem 

Dates of Internal 
Exam (Starting and 

ending dates) 

Students Attended  
Male          Female         

Total  
    M F Total  

1 

 BSW 1 Year  
Sem. 1 23/09/2024 to 

25/09/2024 9 9 18 

Sem. 2 23/09/2024 to 
25/09/2024 

9 9 18 

2 
BSW 2 Year – 
 

Sem. 3 23/09/2024 to 
25/09/2024 

15 11 26 

Sem. 4 23/09/2024 to 
25/09/2024 

15 11 26 

3 
BSW 3 Year – 
 

Sem. 5 23/09/2024 to 
25/09/2024 

13 12 25 

Sem. 6 23/09/2024 to 
25/09/2024 

13 12 25 

4 

M.S.W. 1 Year 
Sem. 1 23/09/2024 to 

25/09/2024 
27 26 53 

Sem. 2 23/09/2024 to 
25/09/2024 

27 26 53 

5 

MSW 2 Year 
Sem. 3 23/09/2024 to 

25/09/2024 
28 21 49 

Sem. 4 23/09/2024 to 
25/09/2024 

28 21 49 

 
Sem. I Viva Voce – Date  
BSW I - 26/09/2025 , BSW II, 27/09/2025 & BSW III 28/09/2024 
MSW I – 18/10/2025, MSW – II  19/10/2025 
 
 
 



 
Details of External Exam – Sem. I  (Oct. 2024) 
 

No. Title of 
Program/ Class Sem. I 

Dates of External 
Exam (Starting and 

ending dates) 

Students Attended  
Male          Female         

Total  
    M F Total  

1 

 BSW 1 Year  
Sem. 1 08/10/2024 to 

19/10/2024 9 9 18 

Sem. 2 08/10/2024 to 
19/10/2024 

9 9 18 

2 
BSW 2 Year – 
 

Sem. 3 08/10/2024 to 
19/10/2024 

15 11 26 

Sem. 4 08/10/2024 to 
19/10/2024 

15 11 26 

3 
BSW 3 Year – 
 

Sem. 5 08/10/2024 to 
19/10/2024 

13 12 25 

Sem. 6 08/10/2024 to 
19/10/2024 

13 12 25 

4 

M.S.W. 1 Year 
Sem. 1 12/11/2024 to 

25/11/2024 
27 26 53 

Sem. 2 12/11/2024 to 
25/11/2024 

27 26 53 

5 

MSW 2 Year 
Sem. 3 12/11/2024 to 

27/11/2024 
28 21 49 

Sem. 4 12/11/2024 to 
27/11/2024 

28 21 49 

 
Sem. I Viva Voce – Date  
BSW I - 26/09/2025 , BSW II, 27/09/2025 & BSW III 28/09/2024 
MSW I – 18/10/2025, MSW – II  19/10/2025 
 
 
 
 
 
 
 
 
 
 



 
Details of Internal Exam – Sem. II (April/ May 2025) 
 

No. Title of 
Program/ Class Sem 

Dates of Internal 
Exam (Starting and 

ending dates) 

Students Attended  
Male          Female         

Total  
    M F Total  

1 

 BSW 1 Year  
Sem. 1 11/02/2025 to 

13/02/2025 9 9 18 

Sem. 2 11/02/2025 to 
13/02/2025 

9 9 18 

2 
BSW 2 Year – 
 

Sem. 3 11/02/2025 to 
13/02/2025 

15 11 26 

Sem. 4 11/02/2025 to 
13/02/2025 

15 11 26 

3 
BSW 3 Year – 
 

Sem. 5 11/02/2025 to 
13/02/2025 

13 12 25 

Sem. 6 11/02/2025 to 
13/02/2025 

13 12 25 

4 

M.S.W. 1 Year 
Sem. 1 11/02/2025 to 

13/02/2025 
27 26 53 

Sem. 2 11/02/2025 to 
13/02/2025 

27 26 53 

5 

MSW 2 Year 
Sem. 3 11/02/2025 to 

13/02/2025 
28 21 49 

Sem. 4 11/02/2025 to 
13/02/2025 

28 21 49 

 
Sem. II Viva Voce – Date  
BSW I - 20/03/2025 , BSW II, 21/03/2025 & BSW III 22/03/2025 
MSW I – 27/03/2025, MSW – II  28/03/2025 
 
 
 
 
 
 
 
 
 
 



 
Details of External / University Exam –  Sem. II (April/ May2025) 
 

No Title of 
Program/ Class Sem 

Dates of External 
Exam (Starting and 

ending dates) 

Students Attended  
Male          Female         

Total 
    M F Total  

1 

 BSW 1 Year  
Sem. 1 03/04/2025 to 

16/04/2025 9 9 18 

Sem. 2 03/04/2025 to 
16/04/2025 

9 9 18 

2 
BSW 2 Year – 
 

Sem. 3 04/04/2025 to 
17/04/2025 

15 11 26 

Sem. 4 04/04/2025 to 
17/04/2025 

15 11 26 

3 
BSW 3 Year – 
 

Sem. 5 05/04/2025 to 
19/04/2025 

13 12 25 

Sem. 6 05/04/2025 to 
19/04/2025 

13 12 25 

4 

M.S.W. 1 Year 
Sem. 1 08/04/2025 to 

24/04/2025 27 26 53 

Sem. 2 08/04/2025 to 
24/04/2025 

27 26 53 

5 

MSW 2 Year 
Sem. 3 08/04/2025 to 

27/04/2025 
28 21 49 

Sem. 4 08/04/2025 to 
27/04/2025 

28 21 49 

 
Term and Course wise Examination time table – 
 
 
Attendance of students with signatures  
 
 
Geo-tag photographs of students appear for exam  
 
 
Any other information  –  
 
 
Forward / Submit with signed by Coordinator, IQAC Coordinator and Principal 



 

 

 



 
  


